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Job DescriptionJob Profile

Job Title:  	Further Education SENCo

Reports to: 	Head of Inclusion

Pay Band:	H		




Job Purpose: to provide operational development of the college’s SEND provision and the implementation of the college’s inclusion policy, ensuring that learners with SEND achieve in line with learners without SEND.

Areas of responsibility and key tasks

· Ensure the college delivers its statutory responsibilities towards all learners with Education, Health and Care Needs Plans (EHCPs).
· Support the Head of Inclusion in delivering the college’s strategic plan for SEND provision.
· Coordinate the provision of support for students with SEN, including those with EHC (Education, Health and Care) plans. Support curriculum teams with identifying and developing provision for SEND.
· Monitor progress towards targets for learners with SEND, including those at SEND support.
· Analyse and interpret relevant college, local and national data.
· Build and maintain relationships with parents, staff, and external agencies such as educational psychologists, health and social care professionals, and the local authority.
· Have an in-depth knowledge of the different learning differences and disabilities which are classified as SEND and provide equity to each learner depending on their own individual needs.
· Make referrals and liaise with professionals outside of the college within local authorities and health care services, including psychologists, speech and language therapists and occupational therapists.










Teaching and learning

· Support the identification of and disseminate the most effective inclusive teaching and learning approaches for learners with SEND and EHCPs.
· Work with staff to develop effective ways of removing barriers to learning and progress through:

· Assessment of needs
· Monitoring progress
· Target setting
· Accurate recording
· Delivering inclusive teaching and learning approaches and SEND CPD

· Collect and interpret specialist assessment data to inform practice.
· Undertake the daily operational management of the provisions in place for learners with SEND through close liaison with staff, parents/carers, learners and external agencies.
· Work with the Senior Leadership Team, Heads of Faculty, the Head of Inclusion and course tutors to ensure a whole college inclusive ethos with high challenge, high support and high aspirations for learners with SEND.
· Collaborate on, develop and model the implementation of the college's inclusion strategy and policy.
· Carry out reviews of learners with SEND to identify needs and monitor progress, including observations in the classroom and meeting with teachers and parents/carers.
· Work with classroom teachers, the wider college leadership team, parents/carers and relevant external agencies to develop, implement and monitor individual support/learning plans.
· Maintain systems for keeping learner records, ensuring information is accurate, user friendly and up to date.
· Support teachers to develop, implement and maintain effective inclusive teaching and learning approaches in the classroom.
· Provide advice and training to classroom teachers on supporting learners with SEND and offer further guidance if needed.
· Support and maintain the implementation of assistive technology.











Leadership and management

· Provide professional guidance to staff to ensure high quality inclusive teaching and learning for learners with SEND through written communication and meetings.
· Advise on and contribute to the professional development of staff, including for CPD days and development weeks.
· Provide regular updates to the Head of Inclusion on the evaluation of SEND provision.
· Line-manage and support the professional development of members of the Inclusion Team, including Inclusion Practitioners. 
· Keep updated with national and local policies, including the SEND Code of Practice (2014), related to SEND and cascade information to colleagues.
· Contribute to the college inclusion strategy to ensure that every learner identified as having SEND is supported to help them reach their full educational potential. 
· Be aware of college, local and national data and identify and develop appropriate strategies and interventions.
· Attend Year 11 EHCP annual review meetings to facilitate and ensure continuity and progression through the development of a transition programme.
· Develop and disseminate inclusion plans for individual learners with SEND, making effective use of allocated funding.
· Identify, develop, review and adapt impactful and targeted interventions for learners with SEND.

Effective deployment of resources

· Advise the Head of Inclusion of priorities and utilise resources with maximum efficiency.
· Maintain and develop resources, coordinate their deployment and monitor and evaluate their effectiveness in meeting Key Performance Indicators (KPIs).
· Develop positive working relationships with external agencies to utilise available resources.
· Provide information for high needs funding and top up claims and resources for SEND provision.

Other professional duties

· Coordinate, chair and complete paperwork for ECHP annual review meetings.
· Attend multi-professional meetings, such as early help, child in need and PEP, where appropriate.
· Attend external SEND training events and local authority SEND meetings/forums, where appropriate.





PERSON SPECIFICATION

POST:		FE SENCO

	
As a college employee you will be expected to embrace the college’s values and implement the college’s policies and procedures by:

· Seeing learners as our priority
· Embracing equal opportunities and respecting diversity
· Working co-operatively with colleagues
· Respecting and valuing the work of all our stakeholders
· Striving for continuous improvement
· Adhering to college policies and procedures
· Promoting the welfare of children, young people and vulnerable adults




	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
 

	Qualifications







	· English, Maths, and Science at Level 2 (GCSE A* to C or equivalent) 
· A degree/level 5 qualification equivalent 
· PGCE/Cert Ed

	

Level 7 qualification related to SEND education or a willingness to study towards. 

	Experience:

	· Up to date experience of working in a Further Education Sector.
· Significant experience of working with learners with SEND, including learners with high needs. 
· Experience of managing a range of diverse teams
	· Experience of working as a SENCO  




	Knowledge and Skills







	· Knowledge and understanding of high-quality inclusive teaching and learning approaches. 
· Good knowledge of the SEND Code of Practice and other relevant Documents
· Effective communication and presentation skills 
· Excellent understanding of supporting learners and developing their broader skills
· A secure understanding of Special Educational Needs and current legislation
· Suitable character for working with children and vulnerable adults
· Excellent understanding of supporting learners and developing their broader skills 
	· Extensive knowledge of the use assistive technology.
· Ability to provide high quality pastoral care to learners 




Essential requirements are those without application will not normally be considered for appointment


Declaration

I hereby confirm my agreement to the terms and conditions set out above.

Signed : .............................................................	Date ………………………..
	(Name of Employee)

	………………………………………….

Signed : ...........................................................…	Date …………………………..
 (For and on behalf of the Corporation)

	  ……………………………………………


Please return to HR along with a signed copy of your contract.	
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