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Job Specification
Job Title:		APPRENTICESHIP LECTURER (Science)
Line Manager:  	Apprenticeships Manager
Responsible for: 	N/A
Pay Band:  		Points 25 to 31
Contract:		Support
JOB PURPOSE
· Deliver an excellent learning experience to apprentices in a timely manner.
· [bookmark: _Hlk172631717]To plan, coordinate, assess and review the learning activities associated with the apprentice programmes in the classroom and in the workplace.
· To monitor progress of apprentices using the College’s ePortfolio software and plan on a timely basis assessment and verification to ensure that apprentices achieve their training programme.
· [bookmark: _Hlk172631799]To provide guidance and mentoring for apprentices, carry out assessment and verification with a particular emphasis on Apprenticeship and Work Based Learning programmes.
· To keep accurate records and be compliant with College systems and processes.
· Responsibility for safeguarding and promoting the welfare of children, young people and vulnerable adults.
· Assist all learners with their English and Maths programmes where relevant.

SPECIFIC DUTIES 
· Proactively market apprenticeship programmes
· Interview and recruit apprentices
· Hold a designated caseload (caseload to be reviewed annually by senior managers) training apprentices to prepare them for assessment as specified in the apprenticeship standard, providing a high-quality learning experience to promote professional, technical and vocational skills
· Carry out workplace assessment of learners as specific programmes require
· Update the College’s tracking, recording and information systems for apprentices and employers with all relevant information for allocated apprentices/employers
· Contribute to the planning and delivery of apprentice induction and initial assessment linked to professional, technical and vocational skills
· Plan vocational, technical and professional assessments in line with development toward end point assessment (EPA), College and awarding body requirements and agree deadlines and future actions with apprentices on an ongoing basis. 
· Within the boundaries of the training and apprenticeship agreements, schedule and deliver the agreed plan, including tutorial, in an efficient way that meets the apprentices’ needs. This could include both 1:1 and group delivery at a location as required to best meet these agreements and needs.
· Support the Apprenticeship Managers in the development of new provision in response to market opportunities
· Liaise with the Apprenticeship Managers to plan apprenticeship delivery models which will deliver a quality product and experience to meet needs both internally and externally
· Maintain and make available to managers a working schedule that outlines plans to meet apprentices’ needs 
· Prepare for external and internal verification quality audits for programmes being delivered and liaise with external verifiers to aid this, responding to feedback as appropriate
· Liaise with employers on learner recruitment and provide feedback on progress in line with College and Skills Funding Agency requirements
· Make relevant information regarding apprentices’ professional, technical and vocational skills development available to others, including facilitators, employers and managers in an ongoing and timely manner, particularly for apprentices’ review process
· Ensure Health and Safety arrangements are in place for apprentices in College and notify managers where this is not the case or there are concerns arising for apprentice’s safety, accidents or near misses both in College and in the workplace.
· Attend employer forums and apprentice meetings and other meetings as required
· Complete risk assessments in line with College requirements
· Liaise with other staff delivering apprenticeship programmes as required including apprenticeship facilitators, functional skills trainers, additional learning support staff, tutors and managers as appropriate. 
· Ensure that learners’ portfolios are presented within required deadlines and to the required standards, including IQA, EQA, EPA, internal and external audit standards
· Ensure that the skills and qualifications required for the role are up to date (including safeguarding and wellbeing) and current


GENERAL DUTIES
· Work flexibly to meet College requirements including on occasion working in other departments as directed by your line manager.  This requirement is likely to be particularly relevant during holiday periods.
· Comply with all College policies and procedures.  Within these boundaries, staff are expected to use initiative to resolve problems and address issues.
· Ensure the quality standards and performance measures applying to your area of work are met and facilitate continuous improvements in all aspects of the post.
· Maintain a safe environment by working within Health & Safety guidelines and being aware of your responsibilities for health and safety.
· Value diversity and promote equal opportunities and be aware of the Prevent agenda and responsibilities
· Comply with an agreed dress code appropriate to the job role and the tasks to be completed.
· Participate in Performance Management and Professional Development activities as required. Undertake further training as needed to ensure up to date knowledge and implementation of best practice.
· All Kendal College employees are expected to act as ambassadors for the College and promote the organisation and its services positively.
· To be well presented and smart and wear business dress both in and out of College as appropriate to the role.
· Undertake any other duties and tasks appropriate to the grade and character of work as may reasonably be required. 

















APPRENTICESHIP LECTURER
Person Specification
As a College employee you will be expected to embrace College values and implement College policies and procedures by:
• Seeing learners as our priority
• Embracing equal opportunities and respecting diversity
• Working co-operatively with colleagues
• Respecting and valuing the work of all our stakeholders
• Striving for continuous improvement
• Adhering to College policies and procedures
• Promoting the welfare of children, young people and vulnerable adults
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	Qualifications
	· Science related qualification Level 4 or above
· GCSE Maths and English at grade A to C, or equivalent at level 2
	· Teacher qualification (or to gain this within two years of the start of employment)
· [bookmark: _Hlk172632097]Assessor qualification – D32/32, A1 or equivalent 

· [bookmark: _Hlk172632132]Verifier Award (IQA) either D34, V1 or equivalent (or be willing to obtain within 2 years of appointment)


	Experience
	[bookmark: _Hlk172632189]Vocational experience of working in the Science Industry
	· [bookmark: _Hlk172632348]Delivery of NVQ in the workplace or College environment
· Recent experience of teaching in an FE/HE environment

	Knowledge and Skills
	· [bookmark: _Hlk172632799]The ability to travel to Apprentices’ workplaces
· Good interpersonal and communication skills
· Suitable character for working with children and vulnerable adults
· Comprehensive current technical knowledge and skills commensurate with the vocational context of this role
· Good knowledge of health and safety at work in an educational and vocational environment
	· Working on marketing and customer related tasks
· Full driving licence
· Working knowledge of NVQ processes
· 
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