


[image: ]



	Policy Title
	Careers Policy


	Author/Responsible Manager
	Director of Student Experiences & Careers Lead

	Original Issue Date
	July 2025

	Approved By and Date
	July 2025

	Next Review Date
	July 2028- Final review (Yearly review by Careers Lead & SLT to make sure policy is compliant with statutory guidelines)

	EIA Completion date
	July 2025

	Risk Assessment
(please note here any identified risks of non-compliance with the policy)
	Careers and Enterprise activity meets Ofsted requirements.  Matrix accreditation is planned for 2025.





	Equality Impact Assessment

	Characteristic
	No impact
	Positive impact
	Negative impact
	Evidence 

	Race
	☒	☐	☐	

	Disability
	☐	☒	☐	

	Gender
	☐	☒	☐	

	Pregnancy/Maternity
	☒	☐	☐	

	Religion/belief
	☒	☐	☐	

	Sexual orientation
	☐	☒	☐	

	Age
	☐	☒	☐	

	Gender reassignment
	☐	☒	☐	

	Marriage & civil partnership
	☒	☐	☐	

	Carried out by: A Mukherjee
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[bookmark: _Toc205907299]Purpose and aims
[bookmark: _Toc205907300]Kendal College is committed to ensuring that all learners develop the skills, knowledge, and behaviours needed to make informed career decisions and pursue learning programmes aligned with their chosen career pathways. This Policy is designed to help stakeholders understand and align with Kendal College’s vision, mission, and values, while also reflecting the updated Gatsby Benchmarks and the latest statutory guidance for careers education. It outlines responsibilities and processes to ensure the efficient, impartial, and inclusive delivery of high-quality Careers Education, Information, Advice and Guidance (CEIAG), embedded meaningfully across the curriculum.
[bookmark: _Toc205907302]Statutory requirements and expectations
The careers provision at Kendal College is in line with the recent statutory guidance (Careers guidance and access for education and training providers - GOV.UK) developed and published in 2025 by the Department of Education, which refers to Section 45A of the 1997 Education Act. The 2002 Education Act requires schools to provide a balanced and broadly-based curriculum which: 
Promotes the spiritual, moral, cultural, mental and physical development of pupils at the school and of the society, and 
Prepares pupils at the school for the opportunities, responsibilities and experiences of later life. 

The College has a series of statutory duties: 
1. Must have a Careers Policy, Programme and Strategy aligned with the college priorities and Gatsby Benchmarks; and are published on the website.  
2. Appoint a trained Careers Lead, with information on website on how to contact them. 
3. Provide access to Level 6 qualified Careers Advisor(s) for 1:1 guidance session. 
4. Must maintain the Matrix Standard for quality in guidance services.
5. Ensure all learners up to age 18 (and up to 25 for EHC Plan learners) receive impartial careers advice covering education, training, and employment options. 
6. This guidance must be in the best interest of the pupil and must cover a range of education or training options or employment. (2018 Access to Provider- New legislation (2018, paras 61-69). Refer to Provider Access Policy Statement (Point 7 of this policy) for college to know the way the providers will be given access to learners. 
7. Provide referrals to external agencies (e.g., Inspira, Lancashire County Council) for learners at risk of NEET. 
[bookmark: _Toc205907303]Management and Delivery
[bookmark: _Toc205907304]Roles and responsibilities-
Linked Governor for Careers and Employability:
The College Corporation will nominate a Governor with overview of the provision of Careers support. This Governor will support the Careers Leader, Careers Advisor(s) and outreach team as set out in the statutory guidance by devising, supporting and evaluating delivery of the careers programme to meet the statutory guidance on providing impartial careers education and guidance as well as meeting appropriate quality standards.

[bookmark: _Toc205907305]Local Enterprise Advisor/ Enterprise coordinator:
Responsible for advising Careers Leader and/or Careers Advisor(s) on strategic direction and helping college secure all Gatsby Benchmarks by sharing local and national developments in careers provision and strategy, providing resources and understanding Compass return.

[bookmark: _Toc205907307]Careers Leader:
Kendal College has an identified and appropriately trained careers leader as summarised in Benchmark one of Gatsby Benchmark, with following responsibilities:
· Lead strategy for CEIAG delivery and employer engagement 
· Develop and maintain internal and external partnerships 
· Monitor and evaluate careers provision using Compass tools 
· Coordinate events, fairs, and CPD in careers 

[bookmark: _Toc205907308]Careers Advisor:
Kendal College has qualified Careers Advisor(s) who focus on providing guidance to all students in college. The main aspects of this role are:
· Deliver Level 6 guidance 1:1 and in groups 
· Maintain action plans and records 
· Support NEET prevention and track destinations 
· Attend events and build relationships with employers and HE providers 

[bookmark: _Toc205907309]Student Experience & Progression (SEPO) teams:
· Provide accessible, professional, impartial 1:1 and group careers sessions across all campuses. 
· Provide opportunities for learners to access meaningful experiences of the workplace through placements and working with stakeholders and the community to enhance their destination opportunities. 
· Develop and deliver enrichment opprotunities e.g. clubs & societies, learner voice, ambassadors & governors that will add value to a students progression.  
· Refer to independent external careers advice offered to learners via services such as Inspira and Lancashire County Council as required.

[bookmark: _Toc205907310]Inclusion Services:
Collaborate with Careers Leader to develop individual career plans and targeted guidance to strengthen transition for vulnerable students. 

[bookmark: _Toc205907311]Directors/ Heads of Faculty/ Staff:
· Ensure commitment of teams in embedding careers education throughout the curriclum.  
· Deliver tutorials, employability skills, and progression support 
· Facilitate learner participation in events and enrichment opportunities 
· Signposting to Careers Lead/SEPOs for any NEET or risk of NEET referrals, withdrawals or careers guidance.
· Ensuring that learners participate in careers events and organised trips. 
[bookmark: _Toc205907313] 
Engagement & Marketing:
· Support SEPOs & curriculum teams by contributing to tutorial development, FE & HE information and events. 
· Support promotion of CEIAG and events. 
· Maintain accurate online information and resources 

[bookmark: _Toc205907315]Students:
Actively engaging and participating in careers programme and additional opportunities.
[bookmark: _Toc205907316]Parents/Carers/Guardians:
· Support and encourage their young person to participate and take maximum advantage of careers programme on offer. 
· Support, engage and provide feedback where appropriate to develop CEIAG offer at Kendal college.
[bookmark: _Toc205907317]External CEIAG providers:
· To support management of the September guarantee with college. (Inspira, Lancashire County Council etc) and support with internal career events and opportunities. 
· To improve prospects for young people who appear to be struggling with their programme and/or showing signs of disengagning. (NEET or risk of NEET). (Inspira, Lancashire County Council etc) 
· For students who have been identified as belonging to a priority group or with EHC Plan, to provide joint intervention. 

[bookmark: _Toc205907318]IAG delivery for learners:

1. All learners will be asked to complete a future skills (Aspirations) questionnaire at the start of their course to understand individual learning needs in respect to CEIAG. 
2. All learners will be provided access to 1:1 and group careers guidance sessions via various methods (QR codes across campus, website, direct booking links, padlet tile in MyKC, work progression sessions). Staff can book the same on behalf of learners. 
3. EHC Plan learners and disadvantaged students receive targeted guidance and action plans. This will be added to ProMonitor, so the learner and relevant staff can access and support progress. 
5. All learners who are withdrawn (NEET or risk of NEET) will be provided an option of referral to Inspira (if they reside in Cumbria) or Lancashire County Council (if they reside in Lancashire). All staff can access the internal referal link via Careers Leader or Student experience team.
6. All learners will be required to complete Careers and employability related tutorials planned and delivered throughtout the year. 
6. All learners will be provided access in each curriculum to a range of activities, talks, presentations and events to raise aspirations. 
7. All learners will be asked to complete a destinations questionnaire at the completion of their course to capture impact and inform future provision.

[bookmark: _Toc205907319]Monitoring, Reviewing, Evaluating and Reporting:
The college’s policy, programme and strategy for careers in monitored, evaluated and updated by Careers Leader using Compass review, student/parents/curriculum delivery feedback and employer input and reviewed by Senior leadership team annually. The college corporation approves the policy every 2 years. 
[bookmark: _Toc205907320][bookmark: _Toc205907321]Provider Access Policy Statement
Kendal College is committed to ensuring there is an opportunity for a range of education and training providers to access students, for the purpose of informing them about approved technical education qualifications and apprenticeships. College is fully aware of the responsibility to set students on the path that will secure the best outcome to enable them to progress in education and work therefore, providing employers the highly skilled people they need. That means acting impartially, in line with the statutory duty, and not showing bias towards any route, be that academic or technical.  Kendal College endeavours to ensure that all students are aware of all routes to higher skills and can access information on technical options and apprenticeships (The Department of Education, July 2021: “Baker Clause”: supporting students to understand the full range of education and training options, and the Provider Access Legislation, January 2023). 
Aims of Provider Access Policy
Kendal College policy for Access to other education and training providers has the following aims: 
· To develop the knowledge and awareness of our students of all career pathways available to them, including technical qualifications and apprenticeships. 
· To support young people to be able to learn more about opportunities for education and training outside of school before making crucial choices about their future options. 
· To reduce drop out from courses and avoid the risk of students becoming NEET (Young people not in education, employment or training).
[bookmark: _Toc205907322]Requests for access by external providers
[bookmark: _heading=h.30j0zll]Requests for access should be directed to the Careers Leader. The Careers Leader may be contacted by telephone Tel 01539814729 or current direct contact details (telephone and email) mentioned on our website. 
[bookmark: _Toc205907325]Complaints Procedure
Any complaints about this policy should be raised to via hello@kendal.ac.uk or 01539 814729.
[bookmark: _Toc205907326]Annexes: 
This policy should be read in conjunction with the following relevant documents:
· Gatsby Benchmarks- Gatsby Benchmarks Explained
· Statutory guidance for Career Guidance and access for education and training providers- Careers guidance and access for education and training providers - GOV.UK
· Understanding the role of the Careers Adviser within ‘Personal Guidance- CDI 119-Role of a Careers Adviser-2021.indd
· Further Education and skills inspection handbook- Further education and skills inspection handbook - GOV.UK
· Matrix Standard- Main home - The matrix Standard
Links to Kendal College Policies:
· Kendal College Admissions & Enrolment Policy 
· Kendal College Equality Policy
· Kendal College Attendance Punctuality Monitoring.pdf
· Kendal College Work Placement Policy September 2024.pdf
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